
 

 

Company/Organization Name:   Pharma Logistics                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                         

Location:       1050 E. High St. Mundelein, IL 60060                                                                                                                                                                                                      

Position/Title: Data Entry Associate 

The Material Handler is responsible for supporting the sorting operations of a pharmaceutical processing 

team in a warehouse environment. The work schedule is Monday through Friday. 

Roles & Responsibilities: 

 Entering of pharmaceutical products from packaging into computer using keyboard and/or  

10-key pad 

 Logs job costing sheet to record times and amount of work completed 

 Uses Time Clock accurately 

 Updates, verifies and corrects errors 

 Organizes and monitors workflow to maintain schedules and quality/quantity standards  

Desired Skills & Experience: 

 Knowledge of typing and data entry procedures and methods 

 Mastery of sorting and entering techniques 

 Knowledge of steps and procedures to maximize return value 

 Ability to effectively communicate with coworkers and customers 

Position Requirements: 

 Ability to achieve the minimum acceptable performance standards for the position.  

 Maintain a high accuracy rate on all data entries 

 Willing to work overtime, holidays and weekends as requested 

 Equivalent combination of experience, training and/or education approved by Human  

Resources 

 Ability & flexibility to work in warehouse environment 

 Ability to successfully complete a background check and drug screen 

                                                                                                                                                                                                                             

Salary Range: $11+/hr 

 



Application Instructions: Apply online or contact Lana Kart: lkart@pharmalogistics.com                                                                                                                                                                                                                         

To Apply Online: http://www.pharmalogistics.com/careers/job-openings.aspx                                                                                                                                                                                                                    


